ASI- SOLOMON ENHANCEMENTS MANUAL

MICROSOFT DYNAMICS-SL~

AS| — ENHANCEMENTS

ORDER TO PURCHASE
INQUIRY
EMAIL

MANUAL

]H-'P(.'_

dsl

accountina svstem intearators
140 Washington Ave
North Haven, CT 06473
203.239.7740
www.asillc.com
sales@asillc.com

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC


http://www.asillc.com/

ASI- SOLOMON ENHANCEMENTS MANUAL

Last Revision: January 2008

The forms and policies presented in this manual map&the most current available. Please consult a
representative of your reseller or consultant fomtlest up-to-date information. This manual has been
developed foMicrosoft Dynamics- SL (Solomon).

This document may contain technical inaccuraciegpodraphical errors. Any documentation with
respect to Microsoft Dynamics-SL products is providedriformation purposes only and does not extend
or modify the limited warranty extended to the Isea of Microsoft Dynamics-SL products.

Trademark Acknowledgements
Windows, Visual Basic and Microsoft Dynamics-SL ezgistered trademarks of Microsoft, Inc.

All other products mentioned are trademarks of ttesipective manufacturers.

Printed in the United States of America.

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC



ASI- SOLOMON ENHANCEMENTS MANUAL

LICENSE

For each Microsoft Dynamics-SL — Solomon ASI- enleament Module purchased, Accounting System
Integrators, LLC, grants to you the right to useNherosoft Dynamics-SL — Solomon ASI- enhancement
Module (Software) including documentation. You may pdafsy install such License, on a single user
computer or in a network environment based upon egitioohased. Title to Software shall remain with
Accounting System Integrators, LLC.

The Software may not be copied except for required bac®apying of the manual is restricted for
company use. You shall protect the Software undet ibense as confidential information and trade
secret of Accounting System Integrators, LLC, arititake reasonable steps to prevent use of the
Software outside of its intended purpose. You willnreotove any product identifications, copyright or
other proprietary notices from the Software or docuatem.

LIMITATION OF LIABILITY

Accounting System Integrators, LLC, warrants thatghogram will substantially conform to published
specifications and to the documentation, providedithatused on the computer hardware and with the
operating system for which it was designed. Accogn8ystem Integrators, LLC, also warrants that the
magnetic media on which the program is distributedthedlocumentation are free from defects in
materials and workmanship for a period of 60 days.ofeting System Integrators, LLC, will replace
defective media or documentation or correct subslgigram errors at no charge, provided you return
the item to Accounting System Integrators, LLC, witB0 days of the date of delivery. If Accounting
System Integrators, LLC, is unable to replace defectiedia or documentation or correct substantial
program errors, Accounting System Integrators, LL{@,refund the purchase price. These are your sole
remedies for any breach of warranty.

Except as specifically provided above, Accounting Systeegrators, LLC, makes no warranty or
representation, either express or implied, with redpeittis program or documentation, including their
quality, performance, merchantability, or fithessdquarticular purpose.

Because computer programs are inherently complex anchohdoe completely free from errors, you are
advised to verify your work and make periodic backupgoaf data. In no event will Accounting System
Integrators, LLC, be liable for direct, indirect, sipgcncidental, or consequential damages arisingpbut
the use or inability to use the program or documentad¢ieen if advised of the possibility of such damages.
In particular, Accounting System Integrators, LLCna responsible for any costs including but not
limited to those incurred as a result of lost prafitsevenue, loss of use of the computer program, loss of
data, the cost of a substitute program, claims by gartles or for any other similar costs. In no case
shall Accounting System Integrators’, LLC, liabiléxceed the amount of the payment price.

COPYRIGHT

Under the copyright laws, neither the documentatariime software may be copied, photocopied,
reproduced, translated, or reduced to any electroadium or machine-readable form, in whole or in part,
without prior written consent of Accounting Systenefirators, LLC, except in the manner described in
the documentation.

Copyright 2007 Accounting System Integrators, LLC
Printed June 2007 140 Washington Avenue
Solomon Releases: 5.x, 6.x North Haven, CT 06473

All Rights Reserved. First Edition Printed December 200ttt in the United States.
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ASI-Order to Purchase

Order to Purchase enables the automatic creation oh&se Orders from the ASI-Order Entry
module. Purchase Orders can be created from a Siagge Order or from multiple Sales Orders
to a single Purchase Order.

The User is able to select on each line item ofSdles Order a vendor ID, an Address ID and
override the cost.

There are many address ID capabilities and the G¥teetup screen will provide the availability
to select a method that best fits the company. dll@ing is a matrix of the various capabilities
available to create Purchase Orders.

OP to PO Setup Default Shipping Vendor
Address Purchord PO Address Address
Type OrdType LineType Address IDF3 PO Type Address onP O on PO
Vendor's POAddress REG ACTIVE PO Address setup Vendor (POSETUP Address ID
Vendor's POAddress REG DROP SO Address DP Customer iAddress ID Vendor Dflt
Vendor's POAddress DROP ACTIVE PO Address DP Vendor iShip To ID Address ID
Vendor's POAddress DROP DROP SO Address DP Customer iAddress ID Vendor Dflt
Site & Vendor PO addr REG ACTIVE PO Address setup Vendor SITE Address ID
Site & Vendor PO addr REG DROP SO Address DP Customer iAddress ID Vendor Dflt
Site & Vendor PO addr DROP ACTIVE PO Address DP Vendor iShip To ID Address ID
Site & Vendor PO addr DROP DROP SO Address DP Customer :Address ID Vendor Dflt
Customer's Ship Addr REG ACTIVE SO Address setup Customer iAddress ID Address ID
Customer's Ship Addr REG DROP SO Address DP Customer :Address ID Address ID
Customer's Ship Addr DROP ACTIVE SO Address DP Customer :Address ID Address ID
Customer's Ship Addr DROP DROP SO Address DP Customer iAddress ID Address ID
Shared Info Addr REG ACTIVE S| Address setup Address :Address ID Address ID
Shared Info Addr REG DROP SO Address DP Customer iAddress ID Address ID
Shared Info Addr DROP ACTIVE S| Address DP Address iAddress ID Address ID
Shared Info Addr DROP DROP SO Address DP Customer :Address ID Address ID
Overview

When creating a Purchase Order for a line itemerQrder Management Sales Order screen,
FIRST:

1) Install the product according to the Install.txt

2) make sure you set up options in OP to PO set up

3) make sure you enter in an Address ID and a Vendan tBe Sales Order screen

4) NOW YOU ARE READY TO GENERATE YOUR PURCHASE ORDERS

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC PAGE 1
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Order to Purchase Setup

#2 Order to Purchase Setup (X8.400.00)

Actions

THAXKD T+ zMo&=

PO Generation Options:
Group Type: Default Ship Yia (D: |EEST
Default Select: ez - Default FOE 10 |D
Froceszs Admin Holds: ||:I|:|ti|:|na| -Mo j Dizplay Salez Price: ez -
Drefault PO Status: |F'u[|:hage Order j Dizplay Address (D ez -
D efault Optian: Standslone v | Addiess Type: |vendor's PO Address |
Conzolidate Line ltems: Mo - Project Contral Module [nstalled: Mo -
Default Cozt on PO from O: ez - li
Send "Uszer fields' to PO: Mo - Drefault Purch Sub Source: |Im-'ent|:|r_l,l j
Send '0OM Motes" to PO Detal.  |Yes -

AS|: OM-Order to Purchaze - Yerzion 6.0.5 0060 SYSADMIN 074342007

PO Generation Options Set up
Group Type: Select to create PO’s “by Vendor” or “Buyer and \arid
Default Select:The selection default when Generate PO screeadgtb Y - Yes or N — No

Process Admin Holds Select the option on how to process Purchase OfrdensSales Orders
with customer’s that are on Admin Hold. Options:

o Optional-Yes

0 Optional-No

o Disabled-Never

Default PO Status The PO status of the Purchase Order being created
o Open Order
0 Purchase Order
0 Quote Order

Default Option: The selection default when Generate PO screeadgtb

o Merge
o Stand Alone
o NoPO

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC PAGE 2
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Consolidate Line Items:This options will consolidate common Inventory Igeon a Purchase
Order to a single PO line detail.

Default Cost on PO from OM: Use the cost from the Sales Order on the Purchede O Y -
Yes or N — No

Send ‘User Fields’ to PO Select if you would like the User fields from thal€s Order to go to
the Purchase Order. Y - Yes or N — No

Send ‘OM Notes’ to PO Detail:Select if you would like the Notes from the Saledéddetail
to go to the Purchase Order. Y - Yes or N — No

Default Ship Via ID: Select the Ship Via for the items on the PurchasieiO6elect F3 to see
list of options

Default FOB ID: Select the FOB for the items on the Purchase ORtess F3 to see a list of
options

Display Sales PriceSelect whether you would like the sales price to sglalyed on the
Generate PO screen. Y - Yes or N — No

Display Address ID: If you would like the Address ID field to be displayaathe Order Entry
and Generate PO screen. Y - Yes or N — No. If “N@"'field will be populated by the default.

Address Vendor Type:Select the method desired for using addresses hatRtirchase Order
0 Vendor PO’s Address
o Site & Vendor's PO Address
0 Customer’s Shipping Address
0 Shared Information Address

Project Controller Module Installed: Check box to indicate whether the Project Controller
module is installed. Y - Yes or N — No

Project Purchase Account:Enter a project purchase account related to the systmmjects.
Default Purchase Sub Account SourceSelect what sub-account to be used on the purchase
order line item.

0 Inventory
o0 Order Detall

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC PAGE 3
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Data Entry of PO Information

[ *Sales Orders (40.100.00) =1al x|
On Open Shippers:

‘ Order Mumber: | onos1aa i Order Type: | a0 Advanced Sales Order Compary: 00E0 QI
Customer ID: |35

BCM Incorporated

Buyer: | |

Line Items | Shipping Infarmation | Eilling Informationl Other Information | Miss Charges | Sales Taﬁl Iotalsl

—Lires [F4 for grid/farm wigw]

| POVerdd | addessD | FoOMNbr | Desciiption ﬂ
WOO0152 oo HOM B00 Series Wide Lateral Two Drawer File Cabinet
Wo0203 DEFALLT HOM B0 Series Wide Lateral Three Drawer File Cabinet

H _I;ILI

QI Find [tem | Avvailability | Schedule | Megatiator | Salespeople | Fibides | Wi Hequestl Cance! Wil Fequest |
Pirt | EventHisto|  Shipments | o | el | Balance Due: 512050
| Available: 145 EA | 0060 | SvsaDMIN G [2/16/2005

When using Order to Purchase with the Solomon Orderadement — Sales Order screen, there are a
number of additional fields which are made availafduiding the following:

Vendor ID: By pressing F3, all of the available vendors wilpbesented. The available
information presented through F3 is Vendor, Averagstdast cost, Last receipt information,
Average lead time, and Last lead time by vendor.

Address ID: Press F3 to select an address ID based upon OP tetl®D s

PO Nbr: The PO Nbr field is populated after the Generate P©ess has created the Purchase
Order

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC PAGE 4
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Generate PO’s screen

P;

Actions

JHE XEYF » + 5 H @& =

Overview

Once the Sales Orders have been entered into tbe Qeder screen and the Vendor ID and
Address ID have been entered, the Generate PO stittenable the processing of the Sales
Order information into Purchase Orders.

Note: The Generate PO screen will load with all ordeed have line items where Qty
Ordered is greater than Qty Shipped, a valid Vendpahd a valid Address ID.

Generate PO's from DM(X8.410.00)

5

To

| o

elect PO Option Order Mbr | Ord Type | Cust 1D Cust Status Cust Order Mbr Order Status Qrder Total 1=
Stand Alane_w ||00005145 1 fet Iper Orider i

M enge
Stand Alone

Mo PO

Select Al ‘ Clear all J Display Order Detail I Preview PO's ‘ Create PO':

learm more about AS| and our ather available products visit Us on the weh at wis asile.com 0050 [ SySADMIN 071372007

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC

TheGenerate POscreen will load with all of the available Salesl@s including the Purchase
Order Information. The screen presents Sales Gudamary information with the option to
display Sales Order details. The following scregiioos are available:

Select: Select the Sales Orders to be used to create ParGndsrs.

PO Option: Select the Purchase Order Generate option.
1. Merge the Sales Order lines onto a single purchaig tlom multiple Sales Orders
with the same vendor and or buyer information (base@® to PO setup).

2. Stand Alone is where the sales order will cregterahase order with only that sales

order’s information.
3. No PO is no purchase order will be generated.

TheSelect All button will select all PO line items to YES for Péngration.
TheClear All button will set all PO line items to NO for no geatésn.
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Order Detall

l";‘ Order Detail

Drop Ship . Wendor [0 Addreszs 1D * Cost Inventary D Site D UnitDegcr | Ot Ord | Gty Ship | Sales Price | =]

O 00152 102 300.00 |-

5 ]

O

O

O

O

O

O

O

O

O

O

O -
U o
ﬂ Order Mbr: O0005145  HON BOD Series Wide Lateral Two Drawer File Cabinet oK.

The following fields are available to be modified vefpurchase orders are created:
Vendor ID: Press F3 to present vendors associated with thé#erg purchased. Available
vendors will be Supplier 1, Supplier 2 as well as any otéedor that the company has
purchased this item from in the past. The availaliéenmation through F3 includes Vendor,
Average Cost, Last cost, Last receipt informatioverage lead time, and Last lead time by
vendor.
Address ID: Press F3 to select an address ID based upon OP tetl®D s

Cost: Enter the cost of the item from the vendor sebkct

Preview Purchase Orders

Selection of this button will present how the Purch@sgers will be created in the Purchase Order
Module as a report in print preview mode.

Create Purchase Orders

Purchase Orders will be created based upon the GeR&@&escreen selection, and the PO
information will be written back to the Sales Orderlibg item.

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC PAGE 6
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ASI-Inquiry

Customer Inquiry

Overview
The Customer Inquiry brings all of the customer’siinfation to one central location.

The header presents summary information about the cerstoith Name, Address, City, State,

Zip, along with telephone and fax numbers. Informasioch as class ID, customer status, and the
terms default for the customer are also availableer @vthe right presents the credit limit set in
customer maintenance, the AR balance (total due fnemaustomer), total open orders from ASI-
Order Entry, credit available (the sum of the criaditt less AR balances and open orders).

Finally, the credit report provides a current actiatythe customer including: open AR invoices,
unapplied payments, and the last five invoices paidiwihdudes payment information and the
number of days paid.

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC PAGE 7
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Open Orders

¥l Customer / Order Inquiry (X8.300.00)

Actions
JdEE X E)
- Cugtomer |nfo...

CustiD: [cTotn Q| [ooe0-comosoltd ]

.r.
e
=
i
[~
e
li

M amme: | frith Irter Claz= 1D: RETA Credit Limit: 000000
Addr 1: | 100 W et Status: Ak v AR Balance: B232
Addr 2 | te 435 Temnz |0t Open Drders: 973R.78
City: | Chicaan 2/10 Met 30 Credit Avail.: JO00: Al
State: & 1D
e ik Credit Report

Fhone 112] Cury Rate Type:

Open AR Docs T Inwaice Histary T Aging T Sales by ltem T Item Hiztary
Company 1D | Order Mbr | Type | Order Date | Order Bal | Ship Ta D | Cuist Order Mbr | Project 1D | Salespetsnrﬂ

a — |
] Open Orders far Q0B 923678 Yiew Order Details

Ta learn more about 451 ahd our other available products vigit us of the web at wwe asille.com 0060 SvSADMIM 071 32007

TheOpen Orderstab displays all open orders for particular Customedspagsents
information such as Order Nbr, Order Type, Order Datder Balance, Shipping information,
and much more.

View Order Details Button: Order details may be viewed by selecting the ViedeDDetails
button. This will display all line items of the ordsglected.

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC PAGE 8



ASI- SOLOMON ENHANCEMENTS MANUAL

Open AR Documents

¥l Customer / Order Inquiry (X8.300.00)

Actions

JHEd X+ +9 3 8 @S

- Cugtomer |mfo...

CustID: | BHEID

Q| [ooe0-comosoltd ]

I ame; | mith Inteinational Clazs 1D RETAI Credit Limit; RO0no.oo

Addr 1: | 100 W est Man 5 Status: At v AR Balance: B232

Addr 2; | h= 435 Terms |D: Open Orders: 973R.78

City: | Chicaan 2/10 Met 30 Credit Avail.: JO00: Al

State: I_ Zip | EDROE Country: Currency 1D Credit B -
redit Repor

Phaone: 112 5RA-094" Faw: |[312] 5E6-093¢ Cury Rate Type:

Open Orders T Open AR Docs T Inwaice Histary T Aging T Sales by ltem T Item Hiztary

D:nrnpan_l,lIDl [ MEr | &R Batch |DDDT}'DE! Order Mbr | Doc Date | Dizc Date | Due Date Da_l,lsDue| Orig Doc Amt |Dj

Al J_J
AR Balance for D0B0: B3z

Ta learn more about 451 ahd our other available products vigit us of the web at wwe asille.com 0060 SvSADMIM 071 32007

TheOpen AR Docstab displays all open Accounts Receivable documentsvioycaNbr. A
variety of information is available regarding theaites including AR Batch Nbr, Doc Type,
Order Nbr, Doc Date, Disc Date, Due Date, Days Dusgeinethe number of days past due at a
glance), Doc Amount, Balance Information, and more.

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC PAGE 9
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Invoice History

¥l Customer / Order Inquiry (X8.300.00)

Actions

dd @ Xy = + 2 M @ &
Cuztomer |nfo...

CustID: | CTO100 Q| [ooe0-comosoltd ]

Fhone

M amme: | 1 Claz= 1D: RETA Credit Limit: ' 0.0
Addr 1: | 10w et Status: Ak v AR Balance: B232
Addr 2; |; h= 435 Terms |D: il Open Orders: 973R. 7
City: | “hicano 2/10 Met 30 Credit Avail.: B[N[N[NR:
State: ’_ Zip: | BEORE Cauntry; Currency 1D Credit Report

Fau: [[312] 555-059¢ Cury Rate Type:

Open Orders T Open AR Docs

Aging T Sales by ltem T Item Hiztary

|M0dulelEampan}lID| [rec Mbr | &R Batch |D0c T_l,lpel I Date | Due Date | [ Srnount | Doc Bal | Per Post | Per Elusi‘

Fiefine List... | Dizplay Al | Wiew lnvoice Details ‘ Wiew Payments Fieprint ‘

Ta learn more about 451 ahd our other available products vigit us of the web at wwe asille.com 0060 SvSADMIM 071 32007

Invoice History tab displays the following:

Invoice History Informationncluding Invoice Nbr, AR Batch Nbr, Doc Type, Invoice
Date, Due Date, Invoice Amount, Doc Balance, andcaiaient description.

Order informatiorincluding Order & Shipping Information.

Payment informatiomcluding last payment number, payment date, batchyged t

Refine List Button

The Refine List button is a search utility used to tadtomers’ specific invoice / order
information. The search presents only the informatiat the user is searching for. The
following fields are available for searching:

Invoice Number Order Number
Document Type Customer Order Number
PerPost Tracking Number
Shipper ID Ship to ID

Company ID Last Payment Number

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC PAGE 10
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® Refine List

IJze one or more of the fields below to restrict the Customer records shown in the presvious screen.
Y'ou can uge 'wildcards' [
Example 1: John 5% Example 2 J* Smith Example 3 J77n Smith

Ay fields left blank will be autamatically filed with a wildcard [,

Criteria...
Irwnice Mhbr: ﬁ Order Mbr: |
Coc Type: & Cugt Order Hbr: |*
PerPost; = Y -PP Tracking Mbr: E
Shipper (D & ShipTalD: |“
Cpry ID: S Laszt Pumnt #: |
Froject 10 & Doc Balance »= | 0.00

* and 'wildzard place halders' [*¥] to substitute unknown informatior.

Reszet | k. |

View Invoice Details button
Drill down to see the details of each invoice agrasented in Order Entry.

View Payments button

Allows the user to view all payments with invoices #@gapto the payments.

Search capability through Refine List for Invoice Nizluding all payment applications or
Payment Nbr with all invoices paid.

-] Payments

Purnnt Mbr

Fumnt Batch

Refine List...

Purnnt T ppe Applied To | Pumnt Date | Date Applied | PerPost | Per Applied Dz At Applied Amt |L

5

Dizplay Al Cloze

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC PAGE 11
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Customer Aging and Credit Information

TheAging tabdisplays all credit and aging information for a spiecustomer.

Activity for Customer
Presents first time business was conducted
Last Invoice processed
Last Payment Processed
Oldest open invoice.

Aging for Customer: The aging presented is real-time and does not depesolomon’s Aging
Process.

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC PAGE 12
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Sales by Item

Sales by Itemtab displays sales by item information. The user cam the information by
fiscal year where all of the items will be listedlbgm ID and include information regarding
Quantity, Sales, COGS, Profit, and Profit Margin.

Sort by function allows the user to sort the information ieyds such as Quantity, Sales,
COGS, Profit, and Profit Margin.

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC PAGE 13
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Item History

Item History tab displays the item history for the customer by SateQuantity. You can view
this information by fiscal year where all items v listed by Item ID for each period of the
year. Additionally, the total and avg Ordered aateS Price will be displayed.

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC PAGE 14
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ltem Inquiry

Overview
The Item Inquiry brings all of the item’s informatiém one central location.

The header presents summary information about the(lteentory or Product) with Name,
Valuation Method, Default Sales Account, and Sub Acco@ther options are available such as
Product class, Primary vendor, Base Sales Price,rBagd Stocking Unit. Quantities are
presented with On Hand, On Sales Order, On Purchalss,\llocated, and Available. Costing is
presented with amounts on Open Purchase Orders andSaj@snOrders.

Open Sales Orders

TheOpen Orderstab displays all open orders that contain the Itemtipresents the
information by Order Nbr and includes Order Type, CDstOrd Date, Customer Order Nbr,
Qty Ordered, Qty Remaining, and Pricing information

View Order Details button displays all line items for the specific orselected.

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC PAGE 15
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Open Purchase Orders

TheOpen PO’stab displays all open purchase orders for a particdar. iThe tab includes
detail information regarding the purchase order ssd@ Purchase Order Nbr, PO Type,
Vendor ID, PO Status, PO Date, Quantity informatamg Cost information.

View Purchase Order Detailbutton displays all line items for the selected Pusel@rder.

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC PAGE 16
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Vendor Performance

TheVendor Performancetab presents all of the vendors the company has cblbasiness
with for the selected inventory item by fiscal yedihe tab shows information concerning the
vendor including YTD quantity of item and dollars puaskd, last Receipt information (Receipt
date, Po Nbr, Receipt Nbr), Avg and last lead timeglkas last and avg cost.

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC PAGE 17
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Quantities by Site

TheQuantities by Sitetab presents information listed by Site ID, with Siéscription,
Quantity on Hand, Qty on Sales Order, Qty on Purcladers, Qty Allocated, and Qty
Available.

TheView Site Detailsbutton displays the all warehouse locations for tteesslected.

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC PAGE 18
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Sales by Customer

TheSales by Custometab displays all customers who have purchased thdritemthe
company. The user can view the information by fisealryn which all customers are listed by
Customer ID with additional information such as Qugn&ales, COGS, Profit, and Profit
Margin information.

TheSort by function allows the information to be sorted throaditields: Quantity, Sales,
COGS, Profit, and Profit Margin.
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History by Customer

TheHistory by Customer tab displays all customers who have purchased thdrioemthe
company for Sales dollars or Quantity with summarywam®by periods of the year. The user
can view the information for each fiscal year aglas history data is available. The user avg
Ordered and avg Sales Price is also available.

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC PAGE 20



ASI- SOLOMON ENHANCEMENTS MANUAL

Vendor Inquiry
Overview
The Vendor Inquiry brings all of the vendor inforneatito one central location.
The header presents summary information about the veritfioName, Address, City, State, Zip,

as well as telephone and fax numbers. The class Idprvatatus, and the terms default for the
vendor is also available.

Open Purchase Orders

TheOpen POstab displays all open purchase orders for this Ventide wresenting
information such as PO Nbr, PO Type, Status, & Dateyuts, Receipt information, plus
more.

TheView PO Detailsbutton allows the user to view the purchase orderlsletai

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC PAGE 21
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Open Accounts Payable Documents

TheOpen AP tab displays all of the open Accounts Payable docuradnth are sorted by the
Ref Nbr. The tab includes important information regagdhe accounts payable documents
including the AP Batch Nbr, Doc Type, Invoice Nbr, D2ate, Disc Date, Due Date, Days Due
(review the number of days past due at a glance), DamuAt, Balance Information, plus more.

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC PAGE 22
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Accounts Payable History

TheAP History tab displays the following information:
Document History Informatigrincluding Ref Nbr, AP Batch Nbr, Doc Type, Doc
Date, Due Date, Invoice Amount, Doc Balance, Days Duaice Nbr.
Check informatiorincluding last check number, check date, batch and type
Receipt informatiorincluding Purchase Order & Receipt details.

Refine List Button
This is a search utility to locate a vendor’s spedfioucher, Purchase Order or Check
information. The button is efficient because it presentg the information that the user is
searching for. The following fields are available $earching:

Reference Number

PerPost

Document Type

Invoice Number

Check Number

PO Number
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View AP Details button
Drill down to see the details of each document ag ére presented in PO Receipts.

View Checks button
Allows the user to view all checks with vouchers agblie
Allows the user to search through the Refine List:
Search for a Vendor Invoice and view all checks mp@jie invoice or Search for a
check and view all invoices paid by the check.
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Vendor Aging and Credit Information

TheAging tab displays all credit and aging information.

Activity for Vendor
Presents first time done business
Last Invoice processed
Last Payment Processed
Oldest open invoice.

Aging for Vendor: The aging presented is real-time, and does not depefdlomon’s Aging
Process
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Item Receipts

Theltem Receiptstab displays all items received into inventory fritv vendor. The user can
view the information by fiscal year in which all thie items are listed by Item ID with YTD
guantity and dollars purchased, last receipt informgfrReceipt date, Po Nbr, Receipt Nbr),
Avg. and last lead time as well as last and avsgt. co
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Item History

Theltem History tab displays item history for the vendor by receiptquantity. The user
can view the information by fiscal year, includinggis, in which all of the items are listed by
Item ID for each period of the year.
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ASI-eMalil Interface

EMail Set Up

The various options selected enable eMailing for ifierdnt phases within the Order Entry
module and are listed as follows: Quotes, Confirmati®acking Slips / Picking Tickets, and

Invoices. Capability enables a report format to begassdito each customer. AR Statements as
well are able to be emailed with statement formatusiamer.

Each tab within the eMail setup designates the modulddcuments to be eMailed with
details as follows:

Accounts ReceivabléAR Invoices and AR Statements.

Order Managementuotes, Confirmations and Invoices.

Flexible Billing- Drafts and Invoices.

PurchasingPurchase Orders.

EMail Y/N: Check the box indicating whether the document wikkivailed
Y -YesorN-No
Once a process is selected, the following recortiseitolumn will become
available for selection.

Event Log: Select to have details of the email process writien log file.
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Display Rpt Number: Enables the Report Number field in eMail Maintenaodest available
for entry by customer. This is where an individual refarmat by customer is provided.

Display File Type: Provides the user with the ability to select afblenat by customer.
Many formats are available for eMailing. The mosnhomn file type is PDF.

Default Report Nbr: Enter the name of the report as the default docufoemat to be used
when a new customer is added within Customer maintena

Default File Type: Select the default file format type to default toreasstomer.
Y - Yes or N - No (May be changed in eMail Mainteca)n

Export Directory: Allows the user to select a default Image Link. @e&ink is only
available for AR Invoices).

Archive Documents: If checked, ASI will
save the document to the xArchive directory
structure.

Request Read Receipt:If checked, the

eMail sent will have the return receipt
request a part of the senders email therefore
the sender will receive a notification when
the recipient opens the email. However, this
depends upon recipient’s email
configuration.

Include Additional Attachments: This
selection is used by ASI-Advanced eMail
and has the ability to send supporting
documents along with the document being
eMailed.

Default eMail Subject and Message:

Select the “Text” button to enter the default

subject and message that will be used

during the eMailing process. During the
eMailing process the default Subject and Message canotiéied.

Smart Codes are available to personalize the subject and message text.
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EMail Maintenance

The eMail Maintenance screen contains all of théornesr (project) information that is entered and
used by the system. When opening the screen, allncertavill be displayed. All of the set up
options will default initially from eMail Setup. eMaalddresses will default from Customer
maintenance or Project maintenance and may be ahasgeeeded. Each eMail address field is a
100 character field and is capable of holding multiple iehtidresses separated by a semi colon.

The screen will display fields based upon eMail setugcssd options.

Cust ID: The field is automatically updated by the system whestomers are added through
Customer Maintenance (during setup and through lateticdy.

EMail Invoice: Select YES to eMail Invoices for a particular custo(men selecting YES
the eMail Address Invoice field becomes required).

EMail Statement: Select YES to eMail Statements for a particular custqwhen selecting
YES the eMail Address Statement field becomes redjuire

EMail Address: A 100 character field length is provided for each damtrand is capable of
holding multiple eMail addresses separated by a sdom.co

Rpt Nbr Formats: The report format used to process the eMailing. Kieepléfault or enter a
report specified to this customer.

File Type: Select the file type for eMail (the most common tiggBDF). Selection is available
for both AR Invoice and AR statement.
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EMail/Print AR Invoices

The eMail/Print AR Invoices screen is used to eM&l Invoices by AR Batch Number.

AR Batch Nbr: Press F3 to select the AR batch of invoices to eMail
Per Post: The box is automatically populated by the selectionebttch.

EMail Subject: The default text from eMail setup will populate the box,thattext may be
modified if desired.

EMail Message: The default text from eMail setup will populate the box,thattext may be
modified if desired.

TIPS: Defines smart codes to be used in text subject or gessa
The Grid will load with all documents within the erdohase. The select field will be
automatically assigned based upon the eMail Mainterseieetion entered for the customer.

If a customer for this phase is not setup for email the SELECT option will be set to
PRINT. The print status will present the status ofdieument for processing. The user may
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change the SELECT option as desired. The availabl&ESE options are eMail/Fax, Print or
both.

TheClear All Active will set all line items to NO (meaning do nothinghich allows the user
to manually choose specific documents to process.

Select Specific Button:Allows the user to select documents through spedcifieeria. The

user may select for a specific data or range of Cuesttin Doc Date, Salesperson ID, or
Invoice Nbr.

Select Printer Button: Select the printer to be used for printing the docufsent

EMail / Print Button: Processes the selected documents. The process $tealjrid and
emails the selected documents for emailing and pitietslocuments selected for printing.
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EMail/Print OM Quotes

The eMail/Print OM Quotes screen is used to eMailkDManagement Quotes.

Options: Press F3 to show only quotes that are not yet eMail to show all quotes.

Include Notes on Quote: Check the box in order to include notes on the orderagement
quotes.

EMail Subject: The default text from eMail setup will populate the box,thattext may be
modified if desired.

EMail Message: The default text from eMail setup will populate the box,thattext may be
modified if desired.

TIPS: Defines smart codes to be used in text subject oragess
The Grid will load with all documents within the erdohase. The select field will be
automatically assigned based upon the eMail Mainterseieetion entered for the customer.

If a customer for this phase is not setup for email the SELECT option will be set to
PRINT. The print status will present the status ofdieument for processing. The user may
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change the SELECT option as desired. The availabl&ESE options are eMail/Fax, Print or
both.

TheClear All Active will set all line items to SELECT “NO”, enables theer to manually
choose specific documents to process.

Select Specific Button:Allows the user to select documents through speafigéeria. . The

user may select for a specific data or range of Cuestdiy Order Nbr, Order Date or
Salesperson ID.

Select Printer Button: Select the printer to be used for printing the docufsent
EMail / Print Button: Gives the user a convenient button to process seléotesnents. The

process scrolls the grid and emails the selectedindenats for emailing and prints the
documents selected for printing.
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EMail/Print OM Confirmations

The eMail/Print OM Confirmations screen is usedNtag Order Management Confirmations.

Options: Press F3 to show only quotes that are not yet eMail to show all quotes.

Include Notes on Confirmation: Check the box in order to include notes on order
management confirmations.

EMail Subject: The default text from eMail setup will populate the box,thattext may be
modified if desired.

EMail Message: The default text from eMail setup will populate the box,thattext may be
modified if desired.

TIPS: Defines smart codes to be used in text subject oragess
The Grid will load with all documents within the erdohase. The select field will be
automatically assigned based upon the eMail Mainterseieetion entered for the customer.

If a customer for this phase is not setup for email the SELECT option will be set to
PRINT. The print status will present the status ofdireument for processing. The user may
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change the SELECT option as desired. The availabl&ESE options are eMail/Fax, Print or
both.

TheClear All Active will set all line items to NO, which allows the use manually choose
specific documents to process.

Select Specific Button:Allows the user to select documents through spedifiéeria The

user may select for a specific data or range of Cuestdiy Order Nbr, Order Date or
Salesperson ID.

Select Printer Button: Select the printer to be used for printing the docufsent
EMail / Print Button: Gives the user a convenient button to process seléotesnents. The

process scrolls the grid and emails the selectedindenats for emailing and prints the
documents selected for printing.
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EMail/Print OM Invoices

The eMail/Print OM Invoices Screen is used to eNader Management Invoices by AR Batch
Number.

AR Batch Nbr: Press F3 to select the AR batch of OM invoices taieM
Per Post: The box is automatically populated by the selectionebttch.
Include Notes on Invoice: Check the box to include notes on OM Invoice.

EMail Subject: The default text from eMail setup will populate the box,thattext may be
modified if desired.

EMail Message: The default text from eMail setup will populate the box,thattext may be
modified if desired.

TIPS: Defines smart codes to be used in text subject oragess
The Grid will load with all documents within the erdohase. The select field will be
automatically assigned based upon the eMail Mainterseieetion entered for the customer.

If a customer for this phase is not setup for email the SELECT option will be set to
PRINT. The print status will present the status ofdieument for processing. The user may
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change the SELECT option as desired. The availabl&ESE options are eMail/Fax, Print or
both.

TheClear All Active will set all line items to NO, which allows the use manually choose
specific documents to process.

Select Specific Button:Allows the user to select documents through spedcifieeria. The

user may select for a specific data or range of Cuestdlr Invoice Nbr, Doc Date, Order
Nbr or Salesperson ID.

Select Printer Button: Select the printer to be used for printing the docufsent

EMail / Print Button: Processes the selected documents. The process $tealjrid and
emails the selected documents for emailing and pitietslocuments selected for printing.

PREPARED BY ACCOUNTING SYSTEM INTEGRATORS, LLC PAGE 38



ASI- SOLOMON ENHANCEMENTS MANUAL

EMail/Print Flexible Billing Drafts

The eMail/Print Flexible Billing Drafts by Project gen is used to eMail Flexible Billing Drafts.

EMail Subject: The default text from eMail setup will populate the box,thattext may be
modified if desired.

EMail Message: The default text from eMail setup will populate the box,thattext may be
modified if desired.

TIPS: Defines smart codes to be used in text subject oragess

The Grid will load with all documents within the erdohase. The select field will be
automatically assigned based upon the eMail Mainterseieetion entered for the customer.

If a customer for this phase is not setup for email the SELECT option will be set to
PRINT. The print status will present the status ofdieument for processing. The user may
change the SELECT option as desired. The availabl&ESE options are eMail/Fax, Print or
both.

TheClear All Active will set all line items to NO, which allows the use manually choose
specific documents to process.
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Select Specific Button:Allows the user to select documents through spedifieeria. The
user may select for a specific data or range of Cuestdny Project ID, Draft Nbr, Created
Date, or Salesperson ID

Select Printer Button: Select the printer to be used for printing the docufsent

EMail / Print Button: Processes the selected documents. The process $tealjrid and
emails the selected documents for emailing and pitketslocuments selected for printing.
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EMail/Print Flexible Billing Invoices

The eMail/Print FB Invoices by Project screen is useeMail Flexible Billing Invoices by AR
Batch Number.

AR Batch Nbr: Press F3 to select the AR batch of OM invoices taieM
Per Post: The box is automatically populated by the selectionebtitch.

EMail Subject: The default text from eMail setup will populate the box,thattext may be
modified if desired.

EMail Message: The default text from eMail setup will populate the box,thattext may be
modified if desired.

TIPS: Defines smart codes to be used in text subject oragess

The Grid will load with all of the customers witretbustomer Maintenance Print Statements
option checked. The select field will be automaticalgigned based upon the eMail
Maintenance selection entered by customer. All custsinsetup for eMailing will default to
eMail. All others will be set to “Print”. The useray change the SELECT option as desired.
The available SELECT options are eMail/Fax, Print ahbo
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TheClear All Active will set all line items to NO, which allows the use manually choose
specific documents to process.

Select Specific Button:Allows the user to select documents through spedifieeria. The
user may select for a specific data or range of Cuestdny Project ID, Draft Nbr, Invoice
Date, or Salesperson ID

Select Printer Button: Select the printer to be used for printing the docufsent

EMail / Print Button: Processes the selected documents. The process $tealjrid and
emails the selected documents for emailing and pitietslocuments selected for printing.
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EMail/Print AR Statements

The eMail/Print AR Statements screen is used to leMaiStatements to customers.

EMail Subject: The default text from eMail setup will populate the box,thattext may be
modified if desired.

EMail Message: The default text from eMail setup will populate the box,thattext may be
modified if desired.

TIPS: Defines smart codes to be used in text subject oragess

The Grid will load with all of the customers witretbustomer Maintenance Print Statements
option checked. The select field will be automaticalgigned based upon the eMail
Maintenance selection entered by customer. All custsinsetup for eMailing will default to
eMail. All others will be set to “Print”. The useray change the SELECT option as desired.
The available SELECT options are eMail/Fax, Print ahbo

TheClear All Active will set all line items to NO, which allows the use manually choose
specific documents to process.
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Select Specific Button:Allows the user to select documents through spedifiéeria. The
user may choose from Customer ID, Class ID, State@wxtie ID, Terms ID, AR Balance
greater than or equal to amousuhd Past Due Amount greater than or equal to amount.

Select Printer Button: Select the printer to be used for printing the docufsent

EMail / Print Button: Processes the selected documents. The process $tealjrid and
emails the selected documents for emailing and pitvetslocuments selected for printing.
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ASI-Advanced eMall

eMail Set Up

Advanced eMail adds two additional functions to A&d-eMail product.
1. Attach supporting documentation:

Includes a utility that associates files to a refeeamumber (Invoice Number).
2. Print/eMail Invoices by Aging:

Send multiple invoices to a customer based upon crieféted.

TheAdvancedtab features the two additional functions of the ABliail product.
Attach Supporting Documentation Options

Send supporting documentation with email:Check to send supporting
documentation with eMail.

Association Utility Options: Select Table and field which contains the data for
association.

Filename Search Criteria:
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0 Specific LocationEnter starting position to start search

o Start Search at charactdrook for a specific character then start seatch a
that point

0 Search Between characteEster characters to search between

0 Search entire filenaméook in the entire filename

File renaming convention: The section offers two options which are as foltows
0 Add invoice nbr to beginning of file name.
0 Rename file name to the invoice number

Default Subject & Message Text for eMailing invoices by@ng:
Enter a text ID that represents a subject and messageriteria selection within tHavoice
by aging screen.
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eMail Association / Attachment Update screen

The eMail Attachment Update Screen is the utilityt Hesociates files to a reference number
(Invoice Number) based upon setup options.

Invoice Batch Nbr: Press F3 to select an AR batch to associate the@s/within the batch
to supporting document files. Supporting files should besglan the xArchive\temp
directory. The process will identify files assoetto the invoice number within the batch.
Then, it will rename the supporting file- based upon sefutpns- and move it to the directory
under xArchive of the invoice type (AR Invoices, OMdites, or FB Invoices) and within the
perpost from the batch. (ex) xArchive\AR Invoices\200709\

Procedure

1) Complete Email Advanced setup.

2) Copy the supporting files to be associated in the xAestanp directory.
3) Select the eMail Attachment Update screen (x869000.exe).

4) F3 select invoice batch.

5) EnterProcess Attachment Filesutton
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Print/eMail Invoices by Aging

The Print/eMail Invoices by Aging screen enables éhtaof multiple invoices in a single eMail
based upon selected criteria.

Statement Cycle ID:Select drop down arrow to display available statemmgeie IDs.

Load customers whose oldest open invoice iBnter the number of days-past-due in the
range for the particular customer selection. If a custts oldest invoice is within the range,
the customer will be added to the list. Note: A custowmill only be included in a single range
based upon the customer oldest invoice falling withilesignated range.

Send Options:Select the drop down arrow to view options whichasdollows:
All open Invoices
Only past due invoices
Only invoices in the range

Send Credit Memos Check if credit memos should be sent.
Send StatementCheck to send the AR Statement
All selected documents will be sent within a singiaé to the customer.

eMail Text ID: Select a text ID which will populate the subject andsags for the above
criteria
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EMail Subject: The default text from eMail setup will populate the box,thattext may be
modified if desired.

EMail Message: The default text from eMail setup will populate the box,thattext may be
modified if desired.

Use eMail address from Select the eMail source from the drop down arrow.
TIPS: Defines smart codes to be used in text subject oragess

The Grid will load with all of the customers witretbustomer Maintenance Print Statements
option checked. The select field will be automaticalgigned based upon the eMail
Maintenance options entered for the customer. If tomes for this phase is not setup for
email then the SELECT option will be set to PRINTheTprint status will present the status
of the document for processing. The user may chdneg8ELECT option as desired. The
available SELECT options are eMail/Fax, Print or both.

TheClear All Active will set all line items to NO, which allows the use manually choose
specific documents to process.
Column Display Options: You may select the option that benefits your viewing psepo
Show oldest days past due.
Show aging columns.
Select Specific Button:Allows the user to select documents through spedifiéeria. The
user may select for a specific data or range of Cuestdny Project ID, Draft Nbr, Invoice
Date, or Salesperson ID

Select Printer Button: Select the printer to be used for printing the docufsent

EMail / Print Button: Processes the selected documents. The process $tealjrid and
emails the selected documents for emailing and pitietslocuments selected for printing.
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