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The forms and policies presented in this manual map&the most current available. Please consult a
representative of your reseller or consultant fomtlst up-to-date information. This manual has been
developed foMicrosoft Dynamics-SL for Windows Version 5.x, 6.x and 7x.

This document may contain technical inaccuraciegpogdraphical errors. Any documentation with
respect to Microsoft Dynamics-SL products is providedriformation purposes only and does not extend
or modify the limited warranty extended to the Isea of Microsoft Dynamics-SL products.

Trademark Acknowledgements
Windows, Visual Basic and Microsoft Dynamics-SL ezgistered trademarks of Microsoft, Inc.

All other products mentioned are trademarks of ttesipective manufacturers.

Printed in the United States of America.
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LICENSE

For each Microsoft Business Solutions — Solomon ASie-Dime Vendor Module purchased, Accounting
System Integrators, LLC, grants to you the rightse the MBS — Solomon ASI One-Time Vendor
Module (Software) including documentation. You may paffy install such License, on a single user
computer or in a network environment based upon egitioohased. Title to Software shall remain with
Accounting System Integrators, LLC.

The Software may not be copied except for required bac®apying of the manual is restricted for
company use. You shall protect the Software undetibense as confidential information and trade
secret of Accounting System Integrators, LLC, arititeke reasonable steps to prevent use of the
Software outside of its intended purpose. You willnreotove any product identifications, copyright or
other proprietary notices from the Software or docuatem.

LIMITATION OF LIABILITY

Accounting System Integrators, LLC, warrants thatghogram will substantially conform to published
specifications and to the documentation, providedithatused on the computer hardware and with the
operating system for which it was designed. AccognBystem Integrators, LLC, also warrants that the
magnetic media on which the program is distributedthedlocumentation are free from defects in
materials and workmanship for a period of 60 days.ofeting System Integrators, LLC, will replace
defective media or documentation or correct subslgnidgram errors at no charge, provided you return
the item to Accounting System Integrators, LLC, witB0 days of the date of delivery. If Accounting
System Integrators, LLC, is unable to replace defectiedia or documentation or correct substantial
program errors, Accounting System Integrators, LL{@,refund the purchase price. These are your sole
remedies for any breach of warranty.

Except as specifically provided above, Accounting Systeegrators, LLC, makes no warranty or
representation, either express or implied, with reqpetttis program or documentation, including their
quality, performance, merchantability, or fithessdquarticular purpose.

Because computer programs are inherently complex anchohdoe completely free from errors, you are
advised to verify your work and make periodic backupgoaf data. In no event will Accounting System
Integrators, LLC, be liable for direct, indirect, sipgdncidental, or consequential damages arisingpbut
the use or inability to use the program or documentad¢ieen if advised of the possibility of such damages.
In particular, Accounting System Integrators, LLCpad responsible for any costs including but not
limited to those incurred as a result of lost prafitsevenue, loss of use of the computer program, loss of
data, the cost of a substitute program, claims by gartles or for any other similar costs. In no case
shall Accounting System Integrators’, LLC, liabiléxceed the amount of the payment price.

COPYRIGHT

Under the copyright laws, neither the documentat@riime software may be copied, photocopied,
reproduced, translated, or reduced to any electroadiumn or machine-readable form, in whole or in part,
without prior written consent of Accounting Systenefirators, LLC, except in the manner described in
the documentation.

Copyright 2005 Accounting System Integrators, LLC
Printed February 2005 140 Washington Avenue
Solomon Releases: 5.x, 6.x, 7.X North Haven, CT 06473

All Rights Reserved. First Edition Printed June 2005. Primtéld United States.
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ASI-One Time Vendor

Overview

ASI - AP One Time Vendorenables all of a company’s one-time vendors to berwndmgle
vendor ID. You will no longer have a need to set uyg\a vendor for each one time single vendor
transaction. The system provides for vendor infolonab be entered during Vouchering and will
be fully integrated into check printing and paymengcein.

The user has the ability to group one time vendorsuaadlass ID’s for vendor classification or
as sub-vendor ID’s. The user can look up and reviemedime vendor’'s name and address

information as well as use the activity screen prith track processed data and to match
vouchers with checks.
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One Time Set Up

£ One-Time Setup (X3.1TM.01) iy - O] =]
General I Display Options I
— Optiohs;

DOre-Time Yendor ID: |I:|NETIME

Azzign Clazs |D's: Yes -

===* Important Reminder ===
Make sure that the Vendor 1D you choosze to serve as your One-Time Yendor has

‘SEPARATE CHECE! set to *ES' in the “WYendaor Maintenance Screen.  &lza,
make zure that the vendor's 'STATUS" iz et bo ACTIVE' and not 'OME TIME'.

| 000 | SYSADMIN 0341842004

One Time Set up Options

v/ One Time Vendor ID: Select One Time Vendor ID to be used for all one twendors. The
selected vendor ID must be setup in Vendor Maintenbeitee selection will be available.

v Assign Class ID’s:Choose the ability to assign class ID’s to your Oimee Vendors.
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ASI-AP ONE TIME VENDOR MANUAL

£ One-Time Setup (X3.1TM.01) = = 1O1:x]
General ;
—Youcher Infa to Digplay... ——— — One-Time Info ta Dizplay... —— — Check Info-ta Dizplay...

Iw Batch Mumber v Clazz 1D Iv Batch Mumber
v Doc Tupe v First Mame v Doc Tupe
v DocDate v Last Mame ¥ Check Diate
Iv Period Post v Remit Mama Iv Period Post
[ lrrenice Mumber [ Address 1 I Check Amount:
[T lrvoice Date [ Address 2 ¥ Status
[~ Due Date v City v Releazed
[~ PayDate v State
v Onginal Amoint ¥ Zip
[T DocBalance [ Country
v Status
v Releazed

| | 00ED | SYSADMIN  D3/18/2004

Display Options in Set up

This screen gives the user the ability to choosaicedesired display options by field. The user
will choose what fields to be displayed for Vouchdoitmation, One Time Information, and Check

Information.
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One Time Class Maintenance

[

~_|Dne-Time Class Maintenance (X3

: ,,'1

| TMLOS

Clazz D =i D escrption Iﬂ
BC BC Company
COMSTR Construction
IMDILIS | ndusztrial
RETAIL Fetail
e ='Z Company
Kl _I_I
E O0eE0 | SYSADMIN ||:|3.-"1 B/2004

TheOne-Time Maintenancescreen is used to define the key default informatibich can be
assigned to each One-Time Vendor transaction. damsbe used to group together similar one-
time vendors for reporting purposes.

v Class ID:

This is a unique alphanumeric code that distinguisteesedime vendor class from all other one-
time vendor classes in the database. Enter a netinaa@endor class ID according to firm

policies or select the ID of a one-time vendor classwish to edit.

v Description:

This is simply an explanation of the One-Time Vendas<€ ID. Enter a description for the new

Class ID.
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One Time Vendor Information

~[0ol x|
E Ackions .
N HAXK[F ez |mos=
— Batch
Murnber: ’W_DJ Statuz: Hald = Total | o0
Per ta Piost: . Handling: m Cantral: | 0.00
i~ Diocurment =

Type: I\-"nuchel v| One-Time Infa... Inwoice MNbr: B alance: | 120,00

Youcher/Adjustment | Dgfaultsl One-Time Yendor Information

Terms: m 200 7431./2005

Bmount: ClassID [MSD £/20/2005
Bissourd First Hame. | Mike 743142005

Last Mame | Smith

i

—Detal [F&4 - far gljrida’fnrm g —— Femit Narme |Mike Smith .
| ComparyD | Line Type Address1  [117 Reed Road Ik e
NoED Invoice =

Address 2 |Suite 123
City [Guildersvile Stete [ME  Zip [45457
Co'untry |L|S,-’.\

Q“ [anded Eost Hlocation.., | Purchasing Detal, . | A |
|

=

| 00D | SvsaDMIN 72172005

TheVoucher and Adjustment screen has been customized to present the One-TindeMefo at
the time of selection. A button will display under den|D called One-Time Info... Selecting the
button will display a screen for entering the one-tumedor information. Complete the fields for
First and Last Name, Address, City, State, and £igeC

This information will be used when printing the check.

Note: The Remit Name will automatically be filled withetlentered First and Last name. This
field may be over-written.
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Edit/Select Documents for Payment

~_Edit /Sefect Documents for Payment (03.050,00) =100 x|
—Batch
Number: T al Total | 0.00
Dietaults | LCompary I
Checking Aect: IF Period to Post: IW
Cash-US Dallars LS
Checking Sub: | 01-100-44-00-00-1
_in/x]
FRefMbr | Type| “endaor Pay Date Femit Mame: | Ehmpanil
- Detail [F4 - far ¢ [J00043 0 WTO124 10/15/1939 J.C. Licht; Co Wil
Refoience | DDD04 VO TO724 10/07/1999 LT, Licht, Ca 0060
N 000045 VO WTO25 1043141399 Johnson, Inc. 0060
000047 YO WTO25  10415/1333 Johnsan, Inc. 0060
000048 AT WTO25 1041341399 Dohnson, nc. O0&0
O0006E YO YTO124 11/01/1399 J.C. Licht; Ca a0&0
O000RS YO YTO124 11/30/2000 .C. Licht. Ca. 0060
000070 AD WTO124 J.C. Licht, Ca 0G0
000072 YO WTO25 11/15/1939 Johnson, Inc. Q060
000074 Voo YTOI0 11/15/1999 Trans-America O060
000079 Voo WTO21 10/01 11998 Dan Wolf Lesus 0060
000082 YO WTO0123 [12/01/1993 PBC Enterprises 0060
4 000083 VO WTOI23 12/01/1993 |PBC Enterprises 0060
Ql: 000024 AC  WTO0I23 [12/01/1399 |PBC Enterprses an&0
O000RS YO YTO124 12/01/1933 .C. Licht. Ca. 0e0 |
A o
oK, Cancel Edf Irser |

After the One-Time vendor voucher has been entereded@ased, the Voucher is available for
selection through thedit/Select Documents for Paymenscreen. Notice the remit name is listed
as entered through the One-Time Info button in the Mewand Adjustment screen.
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One Time Vendor Look up

B one-Time Lookup (%3.1TM.02) =1Of =
Refine List. | |[3teplayﬁ|l| Changs Femit Infa... |
| Ref Hbr | WO Batch Hbr |Type| Do D ate | Per Post | Do At | Status | Releazed | Clasz D | First Mame | Lazt Mame | hil
Ooot4s (000179 WO 12424/2004 1121999 452514 True The Pri
0oo147 (000 71 WO 124242003 121999 7a.0008, Tiue AEC Sugan Cally SBC Co
fom4e (0007171 WO |01/15/2004 1121999 150.00{4 Tile Fred Shaw Fred She
fom44  |00071ES YO 1242642003 1121999 500004 Tiue A bk Smithi HZ Cor
o037 (00 Es WO |01/29/2004 1121999 00,0014, TrLe Tarm Jenking Tor Jer
0o 36 (00010 WO 014272004 121999 2R0.00 4 Tre bt P Cor
0O0135  |0001&0 WO o |01/27/2004 121999 150,008, True Suizan Shaw Suzan 5
0om34 |00 s? WO o [01/27/2004 (121999 250.00:4 Trie COMSTR  |Fred M air Operatio
0D 33 (000156 WO |01427/2004 1121999 200004, True RETAIL  |Fred Stk Fred Sm
o3z |00 Ee WO |01/27/2004 1121995 200.00 4, Tiue RETAIL  |Fred Srith Fred 5m
-
A o

DOED | SySanmMiM

0341872004

In theOne Time VendorLookup screen you can see all of the One Time Vendorigctiv
processed by reference number. This screen will didiglalg according to the One-Time Vendor

setup screen / Display Options tab selection.

v Refine List;

The Refine List function will narrow your search doaecording to the criteria you specify in
the search. Search by Reference number, VO PeriodIRagite Number, Check Number,

Check Period Post, Last Name, Remit Name, Stat@porode.
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Change Remit Info

. Dne-Time Lookup (£3.1TM.02) = ] S
Refine List. .. | D}:‘&pla}"."—\|| | | Change Remit Infa... I
| Ref Mbr |VEI Batch Mbr | Rermit Mame | City |'5lale | Zip | Tk Mumber | Check Batch Hbr | Ck T}'pel Ck Date | Ck Amount ﬂ
000745 00077 The Printing Stor BB change Remit info E IDIEI 000
oooT4¥ (00077 ABC Company : ; ; 0.0
000146 000771 FredShaw | OneTime nformation 0.00
oont44 (000189 iz Company ) .00
: fere br: (0007147 Batch Hbr | 000771

000137 |O001E3 TomJerkine e 0 B 00 0.00
oo0i3e  (DooTe0 =rZ Company Qo0
oootas  |(00o&n Suzan Shaw m27 2000 150000
000734 000757 Dperation Suppl First Marne: S usar] o1/27/2000 25000
oM 33 (000156 Fred Smith Last Mamne: |Eal|y M.A272000 200.00
00132 (000 5R Fred Smith emit Name: [ABC Company Ol /2000)  200.00

Address 1: | 574 State Street

Address 2 |

City: |Blanfold

State: CT
Zip 06438
Country: lLlsi

K [er | o

mET—— | SvSaDMIN  [03/18/2004

TheChange Remit Infois a screen available to modify entered voucherrimibion that has been
released in AP. This screen enables the modificafithne information up until the point of check
printing.
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