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Last Revision: January 2007 
 
The forms and policies presented in this manual may not be the most current available.  Please consult a 
representative of your reseller or consultant for the most up-to-date information.  This manual has been 
developed for Microsoft Dynamics-SL for Windows Version 5.x, 6.x and 7x.  
 
This document may contain technical inaccuracies or typographical errors.  Any documentation with 
respect to Microsoft Dynamics-SL products is provided for information purposes only and does not extend 
or modify the limited warranty extended to the licensee of Microsoft Dynamics-SL products. 
 
Trademark Acknowledgements 

Windows, Visual Basic and Microsoft Dynamics-SL are registered trademarks of Microsoft, Inc. 

All other products mentioned are trademarks of their respective manufacturers. 

 
Printed in the United States of America. 
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LICENSE 
For each Microsoft Business Solutions – Solomon ASI- One-Time Vendor Module purchased, Accounting 
System Integrators, LLC, grants to you the right to use the MBS – Solomon ASI One-Time Vendor 
Module (Software) including documentation.  You may physically install such License, on a single user 
computer or in a network environment based upon edition purchased.  Title to Software shall remain with 
Accounting System Integrators, LLC. 
 
The Software may not be copied except for required backup.  Copying of the manual is restricted for 
company use.  You shall protect the Software under this License as confidential information and trade 
secret of Accounting System Integrators, LLC, and will take reasonable steps to prevent use of the 
Software outside of its intended purpose.  You will not remove any product identifications, copyright or 
other proprietary notices from the Software or documentation.   
 
LIMITATION OF LIABILITY  
Accounting System Integrators, LLC, warrants that the program will substantially conform to published 
specifications and to the documentation, provided that it is used on the computer hardware and with the 
operating system for which it was designed.  Accounting System Integrators, LLC, also warrants that the 
magnetic media on which the program is distributed and the documentation are free from defects in 
materials and workmanship for a period of 60 days.  Accounting System Integrators, LLC, will replace 
defective media or documentation or correct substantial program errors at no charge, provided you return 
the item to Accounting System Integrators, LLC, within 90 days of the date of delivery.  If Accounting 
System Integrators, LLC, is unable to replace defective media or documentation or correct substantial 
program errors, Accounting System Integrators, LLC, will refund the purchase price.  These are your sole 
remedies for any breach of warranty.   
 
Except as specifically provided above, Accounting System Integrators, LLC, makes no warranty or 
representation, either express or implied, with respect to this program or documentation, including their 
quality, performance, merchantability, or fitness for a particular purpose.   
 
Because computer programs are inherently complex and may not be completely free from errors, you are 
advised to verify your work and make periodic backups of your data.  In no event will Accounting System 
Integrators, LLC, be liable for direct, indirect, special, incidental, or consequential damages arising out of 
the use or inability to use the program or documentation, even if advised of the possibility of such damages.  
In particular, Accounting System Integrators, LLC, is not responsible for any costs including but not 
limited to those incurred as a result of lost profits or revenue, loss of use of the computer program, loss of 
data, the cost of a substitute program, claims by third parties or for any other similar costs.  In no case 
shall Accounting System Integrators’, LLC, liability exceed the amount of the payment price. 
 
COPYRIGHT  
Under the copyright laws, neither the documentation nor the software may be copied, photocopied, 
reproduced, translated, or reduced to any electronic medium or machine-readable form, in whole or in part, 
without prior written consent of Accounting System Integrators, LLC, except in the manner described in 
the documentation.   
 
Copyright 2005        Accounting System Integrators, LLC 
Printed February 2005      140 Washington Avenue 
Solomon Releases: 5.x, 6.x, 7.x    North Haven, CT 06473 
 

All Rights Reserved.  First Edition Printed June 2005.  Printed in the United States. 
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ASI-One Time Vendor 

Overview 

ASI - AP One Time Vendor enables all of a company’s one-time vendors to be under a single 
vendor ID. You will no longer have a need to set up a new vendor for each one time single vendor 
transaction. The system provides for vendor information to be entered during Vouchering and will 
be fully integrated into check printing and payment selection.  
 
The user has the ability to group one time vendors, and use class ID’s for vendor classification or 
as sub-vendor ID’s.  The user can look up and review a one time vendor’s name and address 
information as well as use the activity screen provided to track processed data and to match 
vouchers with checks.   
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One Time Set Up 

 
 
 

One Time Set up Options 

���� One Time Vendor ID: Select One Time Vendor ID to be used for all one time vendors. The 
selected vendor ID must be setup in Vendor Maintenance before selection will be available. 

 
���� Assign Class ID’s: Choose the ability to assign class ID’s to your One Time Vendors.   
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Display Options in Set up  

This screen gives the user the ability to choose certain desired display options by field.  The user 
will choose what fields to be displayed for Voucher Information, One Time Information, and Check 
Information.   
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One Time Class Maintenance 

 
 

 
 
The One-Time Maintenance screen is used to define the key default information which can be 
assigned to each One-Time Vendor transaction. This can be used to group together similar one-
time vendors for reporting purposes. 
 
 

���� Class ID: 
This is a unique alphanumeric code that distinguishes a one-time vendor class from all other one-
time vendor classes in the database. Enter a new one-time vendor class ID according to firm 
policies or select the ID of a one-time vendor class you wish to edit. 
 

���� Description: 
This is simply an explanation of the One-Time Vendor class ID. Enter a description for the new 
Class ID. 
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One Time Vendor Information 

 

 
 
 

The Voucher and Adjustment screen has been customized to present the One-Time Vendor info at 
the time of selection.  A button will display under Vendor ID called One-Time Info…  Selecting the 
button will display a screen for entering the one-time vendor information.  Complete the fields for 
First and Last Name, Address, City, State, and Zip Code.   
 
This information will be used when printing the check. 
 

Note: The Remit Name will automatically be filled with the entered First and Last name.  This 
field may be over-written. 
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Edit/Select Documents for Payment 

 

 
 

After the One-Time vendor voucher has been entered and released, the Voucher is available for 
selection through the Edit/Select Documents for Payment screen.  Notice the remit name is listed 
as entered through the One-Time Info button in the Voucher and Adjustment screen.  
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One Time Vendor Look up 

 

 
 

In the One Time Vendor Lookup screen you can see all of the One Time Vendor activity 
processed by reference number.  This screen will display fields according to the One-Time Vendor 
setup screen / Display Options tab selection. 
  
 

���� Refine List: 
The Refine List function will narrow your search down according to the criteria you specify in 
the search. Search by Reference number, VO Period Post, Invoice Number, Check Number, 
Check Period Post, Last Name, Remit Name, State, or Zip code.  
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Change Remit Info 

 

 
 

The Change Remit Info is a screen available to modify entered voucher information that has been 
released in AP. This screen enables the modification of the information up until the point of check 
printing. 
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