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LICENSE 
For each Microsoft Dynamics-SL – Solomon ASI- Budget / Forecasting Module purchased, Accounting 
System Integrators, LLC, grants to you the right to use the Microsoft Dynamics-SL – Solomon ASI- 
Budget / Forecasting Module (Software) including documentation.  You may physically install such 
License, on a single user computer or in a network environment based upon edition purchased.  Title to 
Software shall remain with Accounting System Integrators, LLC. 
 

The Software may not be copied except for required backup.  Copying of the manual is restricted for 
company use.  You shall protect the Software under this License as confidential information and trade 
secret of Accounting System Integrators, LLC, and will take reasonable steps to prevent use of the 
Software outside of its intended purpose.  You will not remove any product identifications, copyright or 
other proprietary notices from the Software or documentation. 
   

LIMITATION OF LIABILITY 
Accounting System Integrators, LLC, warrants that the program will substantially conform to published 
specifications and to the documentation, provided that it is used on the computer hardware and with the 
operating system for which it was designed.  Accounting System Integrators, LLC, also warrants that the 
magnetic media on which the program is distributed and the documentation are free from defects in 
materials and workmanship for a period of 60 days.  Accounting System Integrators, LLC, will replace 
defective media or documentation or correct substantial program errors at no charge, provided you return 
the item to Accounting System Integrators, LLC, within 90 days of the date of delivery.  If Accounting 
System Integrators, LLC, is unable to replace defective media or documentation or correct substantial 
program errors, Accounting System Integrators, LLC, will refund the purchase price.  These are your sole 
remedies for any breach of warranty.   
 

Except as specifically provided above, Accounting System Integrators, LLC, makes no warranty or 
representation, either express or implied, with respect to this program or documentation, including their 
quality, performance, merchantability, or fitness for a particular purpose.   
 

Because computer programs are inherently complex and may not be completely free from errors, you are 
advised to verify your work and make periodic backups of your data.  In no event will Accounting 
System Integrators, LLC, be liable for direct, indirect, special, incidental, or consequential damages 
arising out of the use or inability to use the program or documentation, even if advised of the possibility 
of such damages.  In particular, Accounting System Integrators, LLC, is not responsible for any costs 
including but not limited to those incurred as a result of lost profits or revenue, loss of use of the 
computer program, loss of data, the cost of a substitute program, claims by third parties or for any other 
similar costs.  In no case shall Accounting System Integrators’ , LLC, liability exceed the amount of the 
payment price. 
 

COPYRIGHT 
Under the copyright laws, neither the documentation nor the software may be copied, photocopied, 
reproduced, translated, or reduced to any electronic medium or machine-readable form, in whole or in 
part, without prior written consent of Accounting System Integrators, LLC, except in the manner 
described in the documentation.   
 
Copyright 2008        Accounting System Integrators, LLC 
Printed March 2008       140 Washington Avenue 
Solomon Releases: 5.x, 6.x     North Haven, CT 06473 
 

All Rights Reserved.  First Edition Printed December 2002.  Printed in the United States. 
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Budget Overview 

 
Budgets contain information meant to be compared to account balances but do not 
affect account balances.  Entering values for budgets allows you to have the 
values printed on FRx financial reports.  You may maintain budgets for future and 
past years in addition to the current year.  You may enter and maintain as many 
budgets as you desire by using a different Ledger ID for each budget. 
 

Note:  As you use new budget ledgers, you will need to add / modify the column definitions 
in FRx financial reporting before Solomon will print the budget data. 

 
 

ASI-Budgeting provides several budget screens to handle the different levels of 
the budget process.  The system allows for very basic budget process, to more 
complex budget building processing. 

 

Basic Budgets: 

Using Final Budget Maintenance screen to enter budget information according to the 
companies business policies.  A user can enter the information or copy it from excel.  
Copying from excel is available in two methods (1) copy acct and annual budget and the 
system will equally distribute or (2) copy acct and all period amounts for the 12 or 13 periods 
and select distribute manually. 

 

Complex Budgets: 

Complex budget building can start at the Generate Initial screen.  This screen enables a 
budget to be created based upon a percentage increase or decrease from last year actual 
amounts, last year budget, this year budget, etc.  Within the generate temp budget grid 
section, enter line information from general to more detail where a range of account and sub-
accounts are used.  (See Generate Temp Budget for more details).  Once the initial budget 
has been generated, use the Budget Development screen to add or modify the budget 
generated.  If your company uses the zero based budget approach, you may start the budget 
with a blank budget development screen and select each account with period budget 
amounts.  The next step is using the Budget Approval screen to approve each budget based 
upon the responsibility of the approver.  (See Responsibility for more details).  Once the 
budget has been approved creating final budget will complete the process and enable the 
budget to be available in the general ledger and therefore available in Frx reporting.  The 
Final Budget screen will list by sub-accounts each budget’s status.  The budgets will be 
available for final creation based upon budget setup option - Update Status. (See Budget 
Setup for more details). 
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Budget Setup 

 
 

Overview… 

The Budget Setup screen is the foundation of the ASI-Budget Module.  Based upon the 
selections made the system will display and react according to how the module will be 
used.  The system is able to be used with users and assigned responsibilities or with no 
user restrictions.  

 

Standard Options 

Options 

Multi Cury ID: 
Select if multiple currency’s will be used in the budget processes. 
 
Multi Company ID: 
Select if multiple companies will be used in the budget processes. 
 
13 Per iods: 
Select if 13 periods will be used in the budget processes. 
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Update Options 

Show “ Pop Up”  Budget Distr ibution: 
Select if the budget distribution option will appear when entering or pasting annual amounts 
into the budget development screen. Options: Yes - the distribution option will appear to select 
No - Equal  - when pasting annual budget amounts the system will equally distribute 
amounts. No - Manual. - when pasting annual budget amounts the system will not distribute 
amounts.  No- Seasonal- when pasting annual budget amounts the system will distribute 
seasonally with Seasonal ID. 
 
Allow Final Generation when . . . :   
This option allows for “at what point in the budget process will the Final Budget be available 
for processing” . 
 Fully Ready - all items within a category or sub-account have a status of Fully Ready  
 (processed as approved and ready to be a final budget) 

Partially Ready - not all items within a category or sub-account have a status of Fully 
Ready (processed as approved and ready to be a final budget) but are available for 
processing. 
This option is able to restrict the creation of the final budget to: partially approved items 
within a sub-account / category or fully approved.  Selecting partially ready will allow 
the creation of the final budget when the budget has not been completely approved.  
Selecting fully ready will restrict the creation of the final budget to sub-accounts / 
category that have been completely approved. 
 

Assignments 

Assign Rights: 
Assign permissions of the budget users using the following options: 
 By Sub-Account - provide availability to assign permissions by sub-account 

By Category and Sub-Account - provide availability to assign permissions by category 
and sub-account 

 
Assign Responsibilities: 
Provides capability to assign a user to be responsible for a budget (sub-account or category)  
this information will be available to review in the Budget Administration screen. 
Assign responsibilities of the budget users using the following options: 
 By Category - provide availability to assign responsibilities by category 
 By Sub-Account - provide availability to assign responsibilities by sub-account 

By Category and Sub-Account - provide availability to assign responsibilities by 
category and sub-account 

 
Assign Due Dates: 
Assign due dates for the completion of a processes within the budget. (ex) generate the initial 
budget, develop or modify budget, budget approval, etc. 
 
Approval Required: 
Select if budget approval will be required.  When this is selected YES, the Budget Approval 
screen will be available. 
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 Category Options 

Categories are used to breakdown a budget into more detail than a sub-account.  Categories 
can be limited to a sub-account or cross sub-accounts.  Categories can also be limited to an 
account or cross over accounts.  (see Category Maintenance for details.) 
 
 
 
 

Category Setup 

 
Nbr  of Segments: 
Select between 1-4 segments for the development of the use of categories. 
 
Mask: 
The MASK can contain up to 13 characters.  It can consist of 1 to 10 of the following 
characters, V W 9 as well as up to 3 additional segment separator characters.  The number of 
segment separator characters allowed is equal to the number of segments minus 1.  The 
available separator characters are …  dash - , comma , , period . , colon : , and semicolon ;  
Characters allowed are: 
  V = Uppercase Alphabetic (A to Z) 
  W = Uppercase Alpha-Numeric (A to Z) and (1 - 9) 

9 = Numeric (1 - 9) 
 
Segment Descr iptions: 
Enter the description of each segment available. 
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Administration Options 

 
These options are available for the Advance Version of the ASI-Budgeting module.  
 
  
 
 

Display Responsibilities 

Display responsibilities for the following areas of the budget process (these options are only 
available if the assign responsibilities is other than NONE).  If an option is checked the 
information is available to be entered in Responsibility maintenance and displayed in the 
Budget Administration screen. 
 
Generate Initial Budget 
Develop Budget 
Budget Approval 
Generate Final Budget 
Final Budget 
Manager 
 
 

User Defined Responsibilities 

These are user-defined responsibilities that can be defined, maintained in the responsibility 
screen and then displayed in the Budget Administration screen.  
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Display Due Dates 

Display due dates for the following areas of the budget process (these options are only 
available if the Assign Due Dates is YES). If an option is checked the information is available 
to be entered in Due Dates maintenance and displayed in the Budget Administration screen. 
 
Generate Initial Budget 
Develop Budget 
Budget Approval 
Generate Final Budget 
Final Budget 
 
 

Display Completion Dates 

Display completion dates for the following areas of the budget process (these options are only 
available if the Assign Due Dates is YES). If an option is checked the information is available 
to be displayed in the Budget Administration screen. 
 
Generate Initial Budget 
Develop Budget 
Budget Approval 
Generate Final Budget 
Final Budget 
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Budget User Setup 

 

This screen is used to setup users that will be apart of the budget process.  Each user will be 
able to have a currency, company and ledger assigned to them which allows them access to 
this macro information.  Within this criteria the user may have the availability to generate 
initial, develop, approve, generate final and modify the final budget. 
 

Summary Information… 

User  ID: 
Enter the user id for the employee.  F3 search will list all available Solomon users. 
 

User  Name: 
Enter the user name. 
 

Password: 
Enter the password for the user.  Password is not required. First time; require to confirm 
password in the confirm password field.  If the password changes for the user, confirm 
password is also required. 
 

Position:   
Select the position of the user.  This is used to assist with hierarchy and employee 
organizational reporting structure.  
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Detail Information… 

Cury ID: 
The currency ID for the budget.  Will default and display based upon budget setup and GL 
setup. 
 
Company ID: 
The currency ID for the budget.  Will default and display based upon budget setup and GL 
setup. 
 
Ledger  ID: 
Select the ledger ID for the budget to give access. 
 
 
The selections made will be the defaults for the user rights screen. 
 
Generate Initial Budget: 
Select Yes if the user will have generate initial budget permissions for the currency, 
company and ledger displayed.  This selection will default in the User Rights Screen. 
 
Develop: 
Select Yes if the user will have budget development permissions for the currency, company 
and ledger displayed.  This selection will default in the User Rights Screen. 
 
Approval: 
Select Yes if the user will have budget approval permissions for the currency, company and 
ledger displayed.  This selection will default in the User Rights Screen. 
 
Generate Final Budget: 
Select Yes if the user will have generate final budget permissions for the currency, company 
and ledger displayed.  This selection will default in the User Rights Screen. 
 
Final Budget: 
Select Yes if the user will have final budget permissions for the currency, company and 
ledger displayed.  This selection will default in the User Rights Screen. 
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 User Rights 

 

The User Rights screen is used to assign user permissions to each category / sub-account.  
The selections in the screen will provide access to work within the sections of the budget 
process and limit F3 search to the applicable category selection or sub-account selection. 
 

Summary Information… 

 
User  ID: 
Enter the user id for the employee.  F3 search will list all available Solomon users. 
 
Cury ID: 
The currency ID for the budget.  Will default from user setup. 
 
Company ID: 
The currency ID for the budget.  Will default from user setup. 
 
Ledger  ID: 
Select the ledger ID for the budget to give access. 
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Detail Information… 

Category: 
Category for budget permissions.  Able to restrict a user to specific categories for each 
section of the budget process.  The category description will appear in the bottom of the 
screen 
 
Sub-Account: 
Sub-account for budget permissions.  Able to restrict a user to specific sub-accounts for each 
section of the budget process.  
 
Sub-Account Descr iption: 
Description of the sub-account. 
 
Generate Initial Budget: 
Select Yes if the user will have generate initial budget permissions for the category / sub-
account pertaining to the currency, company and ledger displayed in the header. 
 
Develop: 
Select Yes if the user will have budget development permissions for the category / sub-
account pertaining to the currency, company and ledger displayed in the header. 
 
Approval: 
Select Yes if the user will have budget approval permissions for the category / sub-account 
pertaining to the currency, company and ledger displayed in the header. 
 
Generate Final Budget: 
Select Yes if the user will have generate final budget permissions for the category / sub-
account pertaining to the currency, company and ledger displayed in the header. 
 
Final Budget: 
Select Yes if the user will have final budget permissions for the category / sub-account 
pertaining to the currency, company and ledger displayed in the header. 
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User Responsibility 

The User Responsibility screen is used to assign responsibility to each category / sub-
account.  Responsibilities include: Generate Initial Budget, Development, Approval, 
Generate Final Budget, Final Budget, Manager and 3 User Defined fields. 
 
 
 

Summary Information… 

 
Cury ID: 
The currency ID for the budget.  Will default and display based upon budget setup. 
 
Company ID: 
The currency ID for the budget.  Will default and display based upon budget setup. 
 
Ledger  ID: 
Select the ledger ID for the budget to give access. 
 

Detail Information… 

Category: 
Category for budget responsibility.   
 
Category Descr iption: 
Description of the category. 
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Sub-Account: 
Sub-account for budget responsibility.  
 
Sub-Account Descr iption: 
Description of the sub-account. 
 
This responsibility screen is used to assign responsibility to each section of the budget 
process.  The information entered will be displayed in the Budget Administration screen. 
 
Generate Initial Budget: 
Enter the person’s responsible for generate initial budget for the category / sub-account 
pertaining to the currency, company and ledger displayed in the header. 
 
Develop: 
Enter the person’s responsible for budget development for the category / sub-account 
pertaining to the currency, company and ledger displayed in the header. 
 
Approval: 
Enter the person’s responsible for budget approval for the category / sub-account pertaining 
to the currency, company and ledger displayed in the header. 
 
Generate Final Budget: 
Enter the person’s responsible for generate final budget for the category / sub-account 
pertaining to the currency, company and ledger displayed in the header. 
 
Final Budget: 
Enter the person’s responsible for final budget for the category / sub-account pertaining to 
the currency, company and ledger displayed in the header. 
 
Manager : 
Enter the person’s responsible for the overall budget for the category / sub-account 
pertaining to the currency, company and ledger displayed in the header. 
 
User  Defined Descr iptions (3): 
Enter the person’s responsible for the User defined Descriptions for the category / sub-
account pertaining to the currency, company and ledger displayed in the header. 
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Due Date Maintenance 

 
 
 The Due Date Maintenance screen assists in tracking the budget process.  This screen 
can help you know when the budget needs to be developed by, when it needs to be approved 
by, and when the final needs to be ready.  This also keeps track of who is labeled responsible 
for the different stages of the budget process.  The supervisor can keep tabs on who is doing 
what. 
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Category Maintenance 

 
The Category Maintenance screen is the screen that organizes the accounts and sub accounts 
under the different categories.  With this maintenance screen, you can organize the accounts 
in category form giving you easier account access by simply choosing by category and then 
by account/sub account.  This totally eliminates the step of looking through an entire 
database of accounts.   
 
The Auto Load Account Range gives you the opportunity to key in a range of accounts/sub 
accounts in any category and process those as needed. 
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Seasonal Maintenance 

 
The Seasonal maintenance screen simply enables the allocation of the annual budget to a 
specific season.  Seasons can be customized to any section of periods throughout the year.  
Just place the different percentages in for the 12 periods totaling 100%. 
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Category Exceptions 

 

 
 
This screen will inform you of the accounts and sub accounts that are not yet assigned to 
specific categories, if in fact you are using categories.  The box in the upper right hand 
corner displays the actual accounts/ sub accounts that are not categorized.  Then by choosing 
a line in that upper right box the details of that specific account will display below telling 
you what stage and status the budget is in and then the details following.   
 
You can either put the accounts in a specific category or delete the account.   
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Budget Generation 

 
 

 Overview… 

The generate initial budget screen will assist in the beginning of the budget development 
process or used to create a final budget.  This screen enables a budget to be created based 
upon a percentage increase or decrease from last year actual amounts, last year budget, this 
year budget, etc.  The screen is divided into two sections; (1) Destination: Generate initial 
budget for.. is the destination parameters.  (2) Source: The budget source information will 
load the information into the destination defined based upon the source details. 
 
Within the source grid section enter line information from general to more detail where a 
range of account and sub-accounts are used.  If percentages to begin the budget are the same 
within a range accept for some that require another percentage.  Enter the full range with 
percentage in the first line.  In the second line identify account / sub-accounts that were 
within the line 1 range but require a different percentage next and so on.   
 
The generate process will take and use the greatest line number as the budget amounts where 
within all the grid lines account sub-account combinations are listed more than once.  We 
call this exception budget generation. (See Appendix 1 for example)  
     
Budget Gen ID: 
ID given for the source and destination details.  
 
Descr iption: 
A description for the budget generate ID. 
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Budget Destination Information… 

 
Cury ID: 
The currency ID for the destination budget.  Will default and display based upon budget 
setup. 
 
Company ID: 
The currency ID for the destination budget.  Will default and display based upon budget 
setup. 
 
Ledger  ID: 
Select the ledger ID for the destination budget for generation. 
 
Fiscal Year : 
Select the fiscal year for the destination budget for generation. 
 

Budget Source Information… 

 
Company ID: 
The currency ID for the source budget.  Will default and display based upon budget setup. 
 
Ledger  ID: 
Select the ledger ID for the source budget. 
 
Fiscal Year : 
Select the fiscal year for the source budget. 
 
Category ID:  
If categories are being used, select the category desired. 
 
Account Range: 
Select the account beginning then select account ending to assign a range of accounts to 
generate the budget. 
 
Sub-Account Range: 
Select the sub-account beginning then select sub-account ending to assign a range of sub-
accounts to generate the budget. 
 
Percentage Increase / Decrease (-): 
Enter the percentage increase or decrease for the range of account sub-account that will be 
used to generate the budget.  (ex)  entry of 10 will result in a 10% increase of the source 
amount to be used in the budget generation. 
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Begin Processing 
This will calculate and generate the budget based upon the parameters from source to 
destination.  
 
 

Process Generation 

 
During the generation process; if the system finds that records already exist the following 
message is displayed with the following options to proceed. 
 
 

 
 
 
One or more of the selected records already exist in the destination.  Do you wish to 
overwrite \ replace the existing records? 
 
YES - Generate all new records overwriting where necessary. 
NO  - Generate only those records that do not conflict with existing records. 
CANCEL - Abort process and do nothing.  
 
 

Generate Budget for… 

 
This option is available to selection where the budget will be created. 
1) For development:  Budget will be created for the budget approval process. 
2) For Final: Budget will be created to the Final Budget. This is useful for forecasting. 
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Budget Development 

 
 

Budget development is the area where the budget process begins.  Each line item is 
modifiable according to the desired amounts.  Once the amounts are satisfactory change the 
handling field to ready to process the budget to the approval process.   

 

Summary Information… 

User  ID &  Password: 
Enter the user id and password.  The user id and password will give access to sub-accounts 
based upon the assigned responsibilities. 
 
Cury ID: 
The currency ID for the budget.  Will default and display based upon budget setup. 
 
Company ID: 
The currency ID for the budget.  Will default and display based upon budget setup. 
 
Ledger  ID: 
Select the ledger ID for the destination budget for generation. 
 
Fiscal Year : 
Select the fiscal year for the destination budget for generation. 
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Sub-Account: 
Select the sub-account for budget desiring to create or modify.  F3 is available for searching.  
Searching will be restricted to user responsibility.  Able to enter wild card character ? and *  
to review multiple sub-accounts at the same time. ? - represents character placement and *  
represents all characters from this point on.  
 
 

Detail Information… 

Handling: 
Available options and defined as follows (Each company is able to use the handling for that 
companies specific purposes): 
Active - In process of working on the budget 
Hold - Record will be on hold with no further processing. 
Ready - Ready for approval 
Final - Listed as an option but not available for selection. 
 
Category: 
Displays the current category the budget is apart of.   
 
Status: 
Displaces the status for the record line based upon the handling option. 
 
Sub-Account: 
The sub-account will default from the top and will be display only if the top sub-account 
field is a single sub-account.  If wild cards are used in the top sub-account field, F3 is 
available for searching within the wild card designation. 
 
Account: 
The account nbr for budget line item. F3 is available for searching. 
 
Status: 
The status of the account line item;  available options:  Active, Hold.  Active will enable 
further budget processing.  Hold will disable further budget processing. 
 
Annual Budget: 
Enter the annual amount of the budget line item.  Once you have entered a new number, the 
following screen will appear prompting to select a method for distributing the annual budget. 
 
Per iod 1 – 12 or  13: 
Enter amount of budget for appropriate period. 
 
 

Set Handling to . . . 

Able to set the handling for the status to all record line items.
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Budget Distribution 

 
 
 
When an annual budget amount is entered the system will display this screen.  Select the 
distribution method for this record. 
 
Note:  When copying from an excel spreadsheet, turn off auto distribution to have the 
spreadsheet distribute the amounts or select NO Equal to have the system auto distribute 
equally. Remember to return the selection in Bud Setup to the proper setting.  
 

  Manually - enter the distribution of the budget by hand. 
Equally - the computer will distribute the budget equally automatically. 
 
When numbers are already present, the system has two additional distribution methods. 
Seasonal-  when using seasonal distribution, simply enter the Seasonal ID 
Percentage -  Distribute the difference of the original amount and the new amount by the 

amounts of the original distribution. 
Distribute Change Equally - Distribute the difference of the original amount and the new 

amount equally. 
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View Totals… 

 
 
 
This screen will display summary totals for the selected category and/or sub-account(s) 
budget.  Available information are Total Assets and Total Liabilities, Total Income and Total 
Expense, Net Income (Loss) amount and percentage.  The account type asset, liability, 
income, expense within chart of account maintenance are used to determine Total Types. 
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Detail Information… 

Sub-Account: 
The sub-account will default from the top and will be display only if the top sub-account 
field is a single sub-account.  If wild cards are used in the top sub-account field, F3 is 
available for searching within the wild card designation. 
 
Account: 
The account nbr for budget line item. F3 is available for searching. 
 
Status: 
The status of the account line item; available options: Active, Hold.  Active will enable 
further budget processing.  Hold will disable further budget processing. 
 
Annual Budget: 
Enter the annual amount of the budget line item.  Once you have entered a new number, the 
following screen will appear prompting to select a method for distributing the annual budget. 
 

   
 

  Manually - enter the distribution of the budget by hand. 
Equally - the computer will distribute the budget equally automatically. 
Seasonal-  when using seasonal distribution, simply enter the Seasonal ID 
 
When numbers are already present, the system has two additional distribution methods. 
Percentage -  Distribute the difference of the original amount and the new amount by the 

amounts of the original distribution. 
Distribute Change Equally - Distribute the difference of the original amount and the new 

amount equally. 
 
Per iod 1 – 12 or  13: 
Enter amount of budget for appropriate period. 
 
Note: 
The account description for the line that the curser is on will be displayed on the bottom of 
the screen.   
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Budget Approval 

 
 

Budget Approval is used to enable a user to review the budget, approve the budget, reject the 
budget or approve to be generated as the final budget.   
 
 

Summary Information…    

Handling: 
Select for approval of budget line item.  Once the budget line item is approved the budget 
line item amounts are no longer available for modification.  The budget for the sub-account 
will be available for final budget creation according to the update status in budget setup. 
 
Status: 
The status of the account line item; available options: Active, Hold.  Active will enable 
further budget processing.  Hold will disable further budget processing. 
 

View Totals…   (see budget maintenance for details) 

 
Note: 
The summary top of screen works the same as the budget maintenance.  See budget 
maintenance for details. 
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Generate Final Budget 

 
 

The Generate Final Budget is used to create in the General Ledger the final budget so the 
budget can be available for reporting in FRx and available to be viewed and modified 
through Final budget maintenance.  This screen will respond based upon the options set in 
budget setup. 
 

Summary Information… 

Cury ID: 
The currency ID for the budget.  Will default and display based upon budget setup. 
 
Company ID: 
The currency ID for the budget.  Will default and display based upon budget setup. 
 
Ledger  ID: 
Select the ledger ID for the destination budget for generation. 
 
Fiscal Year : 
Select the fiscal year for the destination budget for generation. 
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Detail Information… 

 
Selected: 
Select the sub-account for the budget to be created in the General Ledger, and will process 
based upon the approval status.  
 
Sub-Account: 
Displayed sub-account for a budget. 
  
Sub Descr iption: 
Sub-account description. 
 
Approval Status: 
The status of the sub-account related to the approval process.  The approval status will 
restrict the creation of the final budget based upon the update option in budget setup.  
 

Buttons… 

 
Select All (Approved): 
Clicking this button will select all Sub-accounts available to be process to YES. 
 
Clear  All:  
Clicking this button will clear all Sub-accounts available to be process to NO. 
 
Begin Processing: 
Will create the final budget in General Ledger. 
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Final Budget Maintenance 

 
 

Summary Information… 

User  ID &  Password: 
Enter the user id and password.  The user id and password will give access to sub-accounts 
based upon the assigned responsibilities. 
 
Cury ID: 
The currency ID for the budget.  Will default and display based upon budget setup. 
 
Company ID: 
The currency ID for the budget.  Will default and display based upon budget setup. 
 
Ledger  ID: 
Select the ledger ID for the destination budget for generation. 
 
Fiscal Year : 
Select the fiscal year for the destination budget for generation. 
 
 
Note: 
The account description for the line that the curser is on will be displayed on the bottom of 
the screen.
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Sub-Account: 
Select the sub-account for budget desiring to create or modify.  F3 is available for searching.  
Searching will be restricted to user responsibility.  Able to enter wild card character ? and *  
to review multiple sub-accounts at the same time. ? - represents character placement and *  
represents all characters from this point on.  
 

View Totals… 

 

 
 
 
This screen will display summary totals for the selected sub-account(s) budget.  Available 
information are Total Assets and Total Liabilities, Total Income and Total Expense, Net 
Income (Loss) amount and percentage.  The account type asset, liability, income, expense 
within chart of account maintenance are used to determine Total Types. 
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Detail Information… 

Sub-Account: 
The sub-account will default from the top and will be display only if the top sub-account 
field is a single sub-account.  If wild cards are used in the top sub-account field, F3 is 
available for searching within the wild card designation. 
 
Account: 
The account Nbr for budget line item. F3 is available for searching. 
 
Status: 
The status of the account line item;  available options:  Active, Hold.  Active will enable 
further budget processing.  Hold will disable further budget processing. 
 
Annual Budget: 
Enter the annual amount of the budget line item.  Once you have entered a new number, the 
following screen will appear prompting to select a method for distributing the annual budget. 
   

 
 

  Manually - enter the distribution of the budget by hand. 
Equally - the computer will distribute the budget equally automatically. 
Seasonally-  when using seasonal distribution, simply enter the Seasonal ID 
 
When numbers are already present, the system has two additional distribution methods. 
Percentage -  Distribute the difference of the original amount and the new amount by the 

amounts of the original distribution. 
Distribute Change Equally - Distribute the difference of the original amount and the new 

amount equally. 
 
Per iod 1 – 12 or  13: 
Enter amount of budget for appropriate period. 
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Budget Administration 

 
 
 
 
The Budget Administration screen is used to display what the budget processing status is.  
This shows the overall view of the process and is available to the manager to assist in 
tracking the budget process.  To view budget details enable details for each budget presented.   
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Appendix 

Generate Budget – exception budget generation example 

 Data: 
Increase 5% over last year ACTUAL account 4010 through 8070 and sub-account   
 00-000-00-00-00-0 through SW-260-00-00-00-0. 
Increase 7.5% over last year ACTUAL account 4100 through 4710 and sub-account  
 00-000-00-00-00-0 through SW-260-00-00-00-0. 
Increase 6% over last year ACTUAL account 4500 through 4550 and sub-account  
 03-000-AA-00-00-1 through 03-440-AA-00-51-0. 
Decrease 1% over last year BUDGET1 account 4500 through 4550 and sub-account  
 03-440-AA-00-03-1 through 03-440-AA-00-03-2. 
Increase 10% over last year ACTUAL account 4520 through 4520 and sub-account  
 03-430-AA-00-00-1 through 03-430-AA-00-00-1. 
 
This is what it will look like: 
   

 
 
 
 
 
 
 

Line 
1) 
2) 
3) 
4) 
5) 

 
 

 

 
 
 
 
The screen was designed to generate a budget from general to detail.  Where the general 
budget ranges with common percentage increase or decrease are entered first with exceptions 
of account / sub-account data being entered after. In the above example Line 5 will override 
Line 4 entry, Line 4 will override Line 3 and so on where an overlap has occurred. 
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Appendix - continued 

Wildcard designation usage…  

The wildcard designation can be used in many screens in the ASI-Budget/Forecasting  
module. ie: Budget Development, Budget Approval, Final Budget Maintenance, etc. 
 
The *  is used to select all items from the position within the sub-account and on.   
The ? is used as a place holder, signifying all items for that place within the sub-account. 
(ex)  if your sub-account is 6 characters and for simplicity use the following sub-accounts: 
 

000000 
010234 
013024 
020245 
022265 
031265 

 
Using the *  will display all sub-account activity. 
Using the ? as the place holder will work like; 
 
??0??? this will retrieve the  000000,  010234,  020245   
 for they all have the 3rd place 0 in common. 
 Using ??0*  will also enable the same result. 
 
???2?5 will retrieve 020245, 022265,  031265 
 for they all have the 4th place 2 and 6th place 5 in common. 
 
Using the wildcard designation will enable the display of data according to how the user 
desires to view.   
 
The wildcard designation will be restricted by the users responsibility. 


